Theatre503 welcomes applications to our six-month Resident Assistant Director scheme.  Resident Assistant Directors are key members of the Theatre503 team, supporting the Artistic Directors, Producer, Associate Directors and General Manager. Initially you will assist the Artistic Directors on in-house productions, and assume increasing responsibilities for directing work on our complementary and core programs. The scheme is ideal for those with a serious commitment to a career in directing, looking to gain experience in a busy, professional theatre. Please note that although this is a part-time unpaid position, it does require a time commitment of the equivalent of at three days per week and some evenings/weekends, flexing up to full time during rehearsal periods. 


JOB DESCRIPTION
The Responsibilities of the Resident Assistant Director are as follows:

IN-HOUSE PRODUCTIONS
The Resident Assistant Director will provide support to the Producer, General Manager and Artistic Directors on varied aspects of the production process, including:
· Casting
· Creative Team Recruitment
· Design
· Supporting with Press, Marketing and Administration where appropriate


ARTISTIC DEVELOPMENT 
· Reading and reporting on submitted scripts
· Involvement in season programming
· Working with the 503Five resident playwrights
· Attending and feeding back on productions at 503 and outside the building
· Involvement in the 503Lab as both director and assistant


COMPLEMENTARY PROGRAMME
Each Resident Assistant Director will be assigned to a production from our Complementary Programme – a programme of in-house new writing projects and visiting companies. The Resident Assistant Director will take the lead on this project, with support from the Associate Directors and Producer.
Responsibilities may include:

· Programming new events
· Supporting new-writing talent and new directors across the complementary programme. 
· Providing dramaturgical support to the literary department and Artistic Directors. 
· Acting as the first point of contact at the theatre for: cast members, creatives and press and marketing contacts.


BOX OFFICE, FRONT OF HOUSE AND VOLUNTEER MANAGEMENT
Other responsibilities include: 
· Setting up and monitoring box office ticket sales
· Co-ordinating cover for Box Office and Front of House shifts (liaising with the 503 Team and Front of House Volunteers)
· Assisting with the recruitment and management of Interns as necessary


In addition to the specific directing responsibilities listed above, you will:
· Attend monthly Team Meetings.
· Attend weekly Programming Meetings.
· Represent Theatre503 at production meetings.
· Commit to a minimum of one Front of House/Box Office shift each fortnight.
· Support the Artistic Directors, General Manager and Associate Directors in any other duties as required. 

NB: Theatre503 is an independent theatre without regular funding, and we are therefore unable to pay a salary or expenses for this post.  The working hours for the position are flexible to enable you to support yourself throughout the scheme.  However, please be aware that the scheme will require a significant and regular time commitment.

Theatre503 is an equal opportunities employer and positively encourages applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, or religion or belief.

Previous applicants are welcome to apply. 

[bookmark: _GoBack]To apply, please send a CV and covering letter detailing why you are interested in the position, what you would bring to it, and what you would hope to learn to Paul Robinson and Tim Roseman c/o jobs@theatre503.com by Monday 13 February 2012 at noon.



